

Department of Health Privacy Notice

Consultation on The Disclosure of Information (Truth Recovery Redress Scheme) (Pre-Commencement Adoptions) Regulations (Northern Ireland) (Draft)

Data Controller Name:		Adoption and Children Act Implementation Team
Family and Children’s Policy Directorate 
Department of Health

Address:				Castle Buildings 
					Stormont Estate
					Belfast
					BT4 3SQ

Email:					adoption@health-ni.gov.uk 

Data Protection Officer Name:	Charlene Maher 

Address:				Castle Buildings 
					Stormont Estate
					Belfast
					BT4 3SQ

Email: 				DPO@health-ni.gov.uk 

Being transparent and providing accessible information to individuals about how we may use personal data is a key element of the Data Protection Act (DPA) and the UK General Data Protection Regulation (UK GDPR).  The Department of Health is committed to building trust and confidence in our ability to process your personal information and protect your privacy.

Why are you processing my personal information?
· We need to collect your personal information as part of the public task.
· We are seeking comments from interested parties to inform the development of the Disclosure of Information (Truth Recovery Redress Scheme) (Pre-Commencement Adoptions) Regulations (Northern Ireland).
· The collection of information is necessary for the Department of Health to perform its official public function of consultation on the policy proposals underpinning The Disclosure of Information (Truth Recovery Redress Scheme) (Pre-Commencement Adoptions) Regulations (Northern Ireland).
· Any personal information collected will be done in accordance with UK Data Protection legislation.
· Consent is not being relied upon for the processing of data supplied by respondents to this consultation.  Responses are being sought as part of the policy development process.  
· We will publish a summary of the consultation responses and, in some cases, the responses themselves but these will not contain any personal data. 
· We will include the names of organisations responding in this summary. 

What categories of personal data are you processing?
To carry out this public consultation respondents will be asked: 
· Their name; and 
· Whether they are responding as a member of the public or on behalf of an organisation.
Respondents answering on behalf of an organisation will be asked to provide the name of the organisation.

No additional personal data will be requested nor processed by the Department.

Respondents are asked to ensure they do not disclose any personal data inadvertently as part of their response.  

The personal data that is received will not be shared with any external parties.  The data will be processed alongside the responses to the consultation that the user has submitted and only for that reason.  Data received will be processed by the relevant persons within the Department of Health.

Respondents are under no obligation to answer any question they do not wish to.

Lawful basis for processing 
The lawful basis we are relying on to process your personal data is Article 6(1)(e) of the UK GDPR, which allows us to process personal data when this is necessary for the performance of our public tasks in our capacity as a Government Department. 

Where do you get my personal data from?
The personal data originates from the individual or organisation responding to the consultation on the policy proposals. This is normally in the form of an electronic questionnaire submitted through the Citizen Space website but is not limited to that means and may include hardcopy or email responses. 

The Citizen Space website collects the IP address of respondents to monitor and identify cases of multiple responses arising from a single IP address.  At the end of the survey, respondents will be asked if they wish to receive a receipt of their responses when they submit their completed form.  They will be asked to submit their email address for this to be carried out.  This is normally in the form of an electronic questionnaire submitted through the Citizen Space website but is not restricted or limited to that means.

Do you share my personal data with anyone else?
We will not share your personal data with other organisations.  However, we will save the information on our secure records system. 

Access to any personal information processed will be restricted only to those persons who are involved in the consultation.

Do you transfer my personal data to other countries?
We will not transfer your personal data to other countries in respect of this consultation.

How long do you keep my personal data?
We will only retain your data for as long as necessary and will delete or anonymise personal data when it is no longer needed for the purposes stated above.  Your data will be managed in line with our approved retention and disposal schedules set out within Good Management, Good Records. 

What rights do I have?
· You have the right to obtain confirmation that your data is being processed, and access to your personal data
· You are entitled to have personal data rectified if it is inaccurate or incomplete
· You have a right to have personal data erased and to prevent processing, in specific circumstances 
· You have the right to ‘block’ or suppress processing of personal data, in specific circumstances
· You have the right to data portability, in specific circumstances
· You have the right to object to the processing, in specific circumstances
· You have rights in relation to automated decision making and profiling

How do I complain if I am not happy?
If you are unhappy with how any aspect of this privacy notice, or how your personal information is being processed, please contact Department Data Protection Officer using the details above.

If you are still not happy, you have the right to lodge a complaint with the Information Commissioner’s Office (ICO):
Information Commissioner’s Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF

Telephone: 	0303 123 1113
Email: 	ni@ico.org.uk 

ICO Complaints Form
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